Hosioxxkenne
0 MOPAKe PACCMOTPEHUs 00paLeHUi
rpaxaad B U1l KEPEUTOBA H. B.

1. O01ue oJI0XKEeHU

1.1. TlomoxeHne o mOpSAKE paccMOTpeHHs ofpamenuii rpaxman B MHJIWBUY AJIBHBIA
[IPEJIIPUHUMATEJIb KEPEUTOBA HATAJIbS BJIAJJUMHPOBHA (cokpalleHHOe HaMMEHOBAHUE —
WUII KEPEMTOBA H. B.) pa3spaGoTaHo B Ie/ISX MOBBIIICHHS KA4eCTBA PACCMOTPEHHS OOpALICHHH rpaIaH
B UIT KEPEUTOBA H. B., YCTAHOBJICHHSI CPOKOB U MOCJIEIOBATEIILHOCTH aJIMUHUCTPATUBHBIX JACHCTBUI
UCTIOTHEHUS YHKITMH 110 PACCMOTPEHHUIO OOpaIeHUH Tpak/IaH.

1.2. HopmatuBHbIE MPaBOBbIE aKThl, PETYIHPYIOIINE MOPAIOK PACCMOTPEHUS OOpAIEHUH rpaXkKIaH:

1. Konctutynus Poccuiickoii @enepanuu,

2. ®enepanpHbiii 3akoH oT 2 Mas 2006 roga Ne 59-D3 «O nopsake paccMOTpEeHHs OOpaIIeHUH TpaXIaH
Poccuiickoit denepanuny,

3.®enepanpubiii 3akoH oT 27 uiona 2006 roma Ne 149-d3 «O6 wmHbopmanmu, WHPOPMAIIMOHHBIX
TEXHOJIOTHUSIX U O 3aIlUTe HHPOPMAITUI,

4.3axon CraBpononbckoro kpas ot 12 oktsabps 1994 roma Ne 6-K3 «¥YcraB (OcHOBHOM 3aKOH)
CraBpomonbCcKOro Kpas»,

5.3akon CraBpomnonbckoro kpast or 12 Hoa6pst 2008 roga Ne 80-K3 «O n1omoOTHUTENBHBIX FapaHTUSAX
npasa rpaxaad Poccuiickoit denepannu Ha oOpamieHre B CTaBpONOJIbCKOM Kpaey,

6. Oenepanbhbiii 3akoH oT 21 HosiOps 2011 roma Neo 323-d3 «OO6 oxpaHe 3A0pPOBbsI TpakIaH
Poccuiickoit denepanuny,

7. ®enepanbHbii 3aKk0H OT 29 Hos10ps 2010 roma Ne 326-03 «O06 00s3aTeIBbHOM METUIIMHCKOM
cTtpaxoBaHud B Poccuiickoit denepanuny,

8. ®enepanbhblii 3aKoH 0T 12.04.2010 roga Ne 61-D3 «O06 060poTe NTeKapCTBEHHBIX CPEACTBY,

9. INocranosnenue [IpaBurenscrBa Poccuiickoit @enepannu ot 04.10.2012 Ne 1006 «O6 yTBepKaACHUN
MpaBUJI IPEIOCTABIEHUS IIJIATHBIX MEIULUHCKHUX YCIIyT»,

10. Ycras U1 KEPEMTOBA H. B,,

11. Tonoxenue o mpaBUIax OKa3aHUA MJIATHBIX MEAUIIMHCKUX yciyr B UIT KEPEWTOBA H. B..

1.3. Pe3ynbTaT paccMoTpeHust 0OpalieHui rpaxiaaH

PesynpraroM  paccMoTpeHMst OOpalleHMH TrpaxaaH sBIsSeTCS NPUHATHE  peleHWH 1o
pPacCMOTPEHHBIM OOpallleHUsIM 3asBUTENC ¢ HampaBJIeHHEM OTBETOB B CIyd4asX, YCTaHOBJIEHHBIX
3akoHoAarenscTBOM Poccuiickoit ®enepaunn u CTaBpOmOJIbCKOTO Kpasi, a Takke OOpalleHUsIM,
TIOCTYIHUBIINM B X0JI€ INYHOTO TIpHéMa 3asBuTeNeil 1 Ha oduuuanbabi caitt UTT KEPEUTOBA H. B..

2. TpeGoBaHus K OPSIAKY PACCMOTPEHHS 00pallleHUi rPasKIaH

2.2. CpoKH HCHIOJHEHUS pPAaCCMOTPEHUS 00OpallleHui rpaX/iaH:

2.2.1. IuceMennble oOpautenus, nocrynusmue B U1 KEPEMTOBA H. B., peructpupyrorcs B TeueHue
3 nHell co nmHA uX MOCTyuleHUs. B ciaydae mocTymieHuss oOpaileHus B J€Hb, MPEIIIEeCTBYIOLIHMA
Mpa3AHUYHBIM MU BBIXOJIHBIM JIHAM, PETUCTPALIUS UX MOXKET MPOU3BOAUTHCSA B pabOuuil 1€Hb, CIETyIOINN
3a Mpa3JHUYHBIMH WU BBIXOJHBIMH JHSIMHU.

2.2.2. TluceMeHHBIE OOpallleHUus TpaxkJaaH IO BOMpPOCaM, HE OTHOCAmMMCA K kommereHuu MII
KEPEUTOBA H. B., B cpox 10 7 ameif co mus ux perucrparuu B UIT KEPEUTOBA H. B. momnexar
nepeajgpecaly B COOTBETCTBYIOIIME OpraHbl, B KOMIIETEHIINIO KOTOPBIX BXOJIUT PEIlIEHUE MOCTaBIEHHBIX B
oOpallleHnH BOIMPOCOB, C OJHOBPEMEHHBIM YBEJIOMIIEHHEM TpaXKJaHWHA, HANpPaBUBLIET0 oOpalleHue, o
nepeajpecalny ero oopaeHus.

2.2.3. B cnyuae, ecnu rpaxaaHuH B OJHOM OOpAIlEHUU CTABUT PsJI BOIPOCOB, pa3pelieHne KOTOPhIX
HaXOJUTCSI B KOMIIETEHIIMH Pa3IHYHbIX OpraHMU3aliii, Komus oOpalleHusi JO0JKHA ObITh HalpaBieHa B
TE€YEeHHE 7 THEH CO JHS pEerucTpalii B COOTBETCTBYIOLIUE OPTaHbl.



2.2.4. OOmwmii CpoK pacCMOTpPEHUs] MUCHMEHHBIX OOpalieHuil TpaxaaH cocrasiser 30 aHel co THS
peructparuu muchMeHHoro obpamenust B VI KEPEMTOBA H. B.. Ecmu obpamenne He TpeOyer
MIPOBEPKH, JIMOO TpeOyeT CPOUHOTO pa3pelIeHus, CPOKU €ro paCCMOTPEHUSI MOTYT COKPAIaThCS.

2.2.5. B HCKIIOUMTENBHBIX CiIy4yasX, a TAaKKe B CiIydyae HalpaBJICHHS B YCTAHOBICHHOM IMOPSIKE
3ampoca O MPeJOCTaBICHUH HEOOXOAMMBIX JJIsl PACCMOTPEHHs OOpaIIeHUs JTOKYMEHTOB M MaTepUAJIOB B
Jpyryue rocy1apcTBEHHbIE OpraHbl, OPraHbl MECTHOI'O CaMOYIPABJICHUSI U UHBIM JODKHOCTHBIM JIMIIAM, 3a
WCKJIIOYEHUEM CYIOB, OPraHOB JO3HAHUS U OPraHOB IPEABAPUTEIBHOTO CIEACTBUs, pykoBojautTens WII
KEPENTOBA H. B. (3amecTuTtenb IeHEpalibHOTO AMPEKTOpPA MO MEIHIMHCKOH JCSTEIHHOCTH) BIIPAaBE
MPOJIJIUTH CPOK pacCMOTpeHus oOpareHus, Ho He Oosiee yeM Ha 30 gHel, ¢ 00g3aTeNbHBIM YBEOMICHHEM
00 3TOM 3asBUTEJIS.

2.2.6. Cpok paccMoTpeHUsi OOpallleHusT UCUYHCISETCS B KaJCHAAPHBIX JHAX. ECTU OKOHYaHHWE CpoKa
MPUXOAUTCA HAa Hepabouuil JeHb, TO AHEM €ro OKOHYAHUS CUUTAETCS MPEALISCTBYIOIIUNA eMy paboumii
JIEHb.

2.2.7. OTBeThl Ha OOpalIeHHWs TPaKIaH MOINUCHIBAIOTCS pykoBoauTenem WII KEPEMTOBA H. B.
(3aMecTuTeNeM IreHEepaIbHOTO JUPEKTOPa MO0 MEIMIMHCKOM JEATeNbHOCTH) B CPOK JIO 2 JHEW ¢ MOMEHTa
MOJIy4EHUs IPOEKTa OTBETA OT JOJKHOCTHOTO JIUI[A, OTBETCTBEHHOI'O 33 MCIOJHEHUE MOPYUCHHUS.

2.2.8. OtBersl Ha oOpaimieHHs] TpaxJaH B JI€Hb MX IOANUCAHHUS PYKOBOJIUTENIEM, 3aMECTHTEIEeM
TJIAaBHOTO Bpaya WJIM Ha CJICAYIOUIM paOouuii NeHb PETUCTPUPYIOTCS CHEIHMATUCTOM OTAeNa KaJpoB,
OTBETCTBEHHBIM 3a OPraHM3ali0 pabOThl ¢ OOpalIeHUSMU TPaKIaH, U HAMPABISIOTCS 3asBUTEIAM II0
rouTe.

2.3. OcHOBaHHS 7151 IPUOCTAHOBIICHHSI UCTIOIHEHHSI PACCMOTPEHUST OOpaIeHH TPayKAaH SBISIOTCS
UX JTUYHbIE 3asBICHUS O IPEKPALICHHUH PACCMOTPEHHUS KATOObI.

2.4. DI'paxnaHuH BIpaBe I[OJIydaTb HAa CBOE OOpalleHHe NHCbMEHHBIII OTBET IO CYILECTBY
MOCTABIICHHBIX B OOpAIlEHUU BOMPOCOB, 332 UCKIIOYEHUEM CIIECIYIOIIUX CIIy4aeB:

- €ClIi B MHCHMEHHOM OOpaIleHWW HE yKa3aHbl: (paMmins rpakJaHWHA, HAIIPABHUBIIETO OOpalieHue,
MIOYTOBBIN afpec, MO0 KOTOPOMY JIOJKEH ObITh HAalpaBJIeH OTBET;

- €CIM B YKa3aHHOM OOpAaIlleHMM COJEP)KaTCs CBEACHUS O IOATOTABIMBAEMOM, COBEPILIAEMOM WJIU
COBEPIICHHOM MPOTHUBOIPABHOM JACSHHUH, a TAKXKE O JIUIE, €ro MOJArOTaBIMBAIOIIEM, COBEPILAIOIIEM HIIN
COBEpUIMBILEM, OOpaIICHHE IOJJIEKUT HANpPaBICHUIO B TOCYAApCTBEHHBIM OpraH B COOTBETCTBHM C €r0
KOMIIETCHITHEH;

- €CJIM TEKCT MMCbMEHHOI0 00pallleHNs HE MOJAAETCs POUYTEHUIO, OHO HE MOJIEKUT HAIIPABJICHUIO HA
paccMoTpeHre, 0 4éM COOOIIaeTcs TpaXKIaHWHY, HAMpaBUBIIEMY OOpalleHHe, eciu ero ¢GaMuwius u
MOYTOBBIN apecC MOAAIOTCS MTPOUTEHHUIO;

- €CJIM OT TpakJaHUHA MOCTYIUJIO 3asiBICHUE O MPEKPALIEHUN PACCMOTPEHUS O0paIECHUS;

- €Clli OTBET IO CYUIECTBY IIOCTaBJICHHOIO B OOpalleHMH BOIpoca HE MOXKeT ObITh JaH 0e3
pasriaiieHusl CBENSHUI, COCTaBISIONIUX TOCYAapCTBEHHYIO WIM HWHYIO OXpaHsieMyl (denepanbHbIM
3aKOHOM TailHy, TpaXkJlaHWHY, HallpaBUBIIEMY oOpallleHne, COOOIIAeTCs] O HEBO3ZMOKHOCTH JaTh OTBET IO
CYILECTBY MTOCTaBIEHHOTO B HEM BOIIPOCA B CBSI3U C HEJOMYCTUMOCTBIO pa3TiallleHusl YKa3aHHbIX CBEACHUM;

- €clli B OOpalleHUH COJEpKaTCsl HEIEH3ypHBbIE, JINO0 OCKOPOUTENbHBIE BBIPAXKEHUS, YIrPO3bl KU3HHU,
310poBbI0 coTpyaHukam UIIT KEPEMTOBA H. B., a Takxe WICHOB HX ceMeil, OHO MOXKET ObITh OCTABIICHO
0e3 oTBeTa MO CYIIECTBY NOCTABJIECHHBIX B HEM BOIPOCOB C OJJHOBPEMEHHBIM YBEJIOMJIEHHEM Ipa)JIaHUHA,
HaIpaBHUBIIETO OOpaIIeHne, O HEAOMYCTUMOCTH 3JI0YIOTPEOICHUS TPABOM;

- eciM B OOpalleHMM Tpa)<JIaHWHA COJEP’KUTCS BOIPOC, Ha KOTOPbI €My MHOIOKPAaTHO JaBajMCh
MMCbMEHHBIE OTBETHI MO CYIIECTBY, B CBSI3U C paHEe HAMpPaBIIEMBIMH OOpAllEHUSMH, U TPU ITOM B
oOpamieHuu HE TMPHUBOJATCS HOBBIE IOBOJBI WM OOCTOSTEIHCTBA, MOXKET OBITH TMPHUHATO pEIICHUE O
0€30CHOBATEIILHOCTH OYEPEAHOT0 OOpallleHUs W MPEKPAlIeHUH MEePENUCKU C TPAKIAHUHOM MO JTaHHOMY
BOIIPOCY C YBEIOMJICHUEM O JaHHOM PEIlIEHUH TpakJJaHuHA, HallpaBUBLIETO 0OpaleHHe;

- ecnu B oOOpalieHHH oOXkanmyeTrcs CcyaeOHOe pelleHrne, TO OHO BO3BpallaeTCs Tpa)IaHUHY,
HaIpaBHUBIIEMY OOpalleHUE, C Pa3bsICHEHUEM MOpsIKa 00KaIOBaHUs JAHHOTO CYyJI€OHOT0 peLIeHUS.

2.5. TpeboBaHus K opraHU3aIUyU MpHUeMa O0paIeHUH TpakIaH:

2.5.1. Opraauzanusi npuéMa oOpalieH!ui TpakJaaH OCYIIECTBISETCS B COOTBETCTBUU C TpaduKOM
pabotsr UIT KEPEUTOBA H. B., pa3MelénHbIM Ha Bxoze B UII KEPEWTOBA H. B., Oo(UIMAIEHOM caiiTe
WI KEPEMTOBA H. B..

2.5.2. Ilpuém oOparmieHuil rpakaaH OCYLIECTBISIET FeHEpaJbHbI JUPEKTOP, B YCTAHOBJIEHHBIE Yachl
MpueMa, 3aMEeCTUTEIb TEHEPATTLHOT'O JUPEKTOPA M0 MEAUIIMHCKON eATEIbHOCTH.



2.6. Bujisl IMCMEHHEIX 00palleHHii, HanpaBIseMbIX rpaxaasamu B anpec UIT KEPEMTOBA H. B..

['paxkiane UMeIOT TpaBo Hampasuth B agpec U1 KEPEMTOBA H. B. cienyiomiue BHIbl THCHMEHHBIX
oOpareHui:

- 3a5IBJICHUE;

- IPEJIOKEHNUE;

- JKanoba.

[Tpu 3ToM K OOpameHUsIM MOTYT OBITh MPUIIOKEHBI KOMHUU JOKYMEHTOB, HOJATBEPIKIAIOMIUX JOBOJIBI,
U3JI0’KEHHBIE B 00OpallleHUsAX TPaKIaH.

B cnyuae, ecnmu B oOpalieHHMsIX TpakgaH cojepaTcs jkanoObl Ha JjedcTBus (Oe3xelicTBue)
corpynuukos MII KEPEMTOBA H. B., BblueykasaHHble OOpallieHHs TIPakIaH PacCMaTPUBAIOTCS
KOMHUCCHOHHO.

2.7. TpeboBaHMs K TUCBMEHHOMY OOpAIICHHUIO TPaXK/aH:

2.7.1. IlucemenHoe obparieHrne B 0053aTeIbHOM HOPSIIKE JOJKHO COJIEPKATh:

- naumenosanue UIT KEPEMTOBA H. B. dbamunuio, ums, otaectBo pykooautens U1 KEPEUTOBA
H. B,

- (hamunuro, UMS, OTYECTBO (TIOCIEIHEE — TPU HATMYWHN) TPaKJaHUHA;

- TIOYTOBBIA aJpec TpakJaHMHA, HA KOTOPBIM JOJDKEH OBITh HAINpaBliEH OTBET JIMOO YBEIOMIICHHE O
nepeaapecanuu oOpalieHus;

- COZIepKaTEeNbHYI0 CTOPOHY 0OpaIleH s, TO €CTh U3JI0KEHNE aBTOPOM OOpaIIeHUs CYTH TPEITIOKECHHS,
3asIBJICHUS, KaOOBI;

- IMYHYIO OJIUCH TPaKIaHUHA;

- IaTy HAITMCaHMUS.

2.7.2. B cnyyae HEoOXOOUMOCTH B IOATBEPXKACHHUE CBOUX JIOBOJOB TpaXJaHUH NpUIIAraeT K
MUCEMEHHOMY OOpaIeHUI0 JOKYMEHTBI M MaT€pHUAIIbI INOO UX KOIHUU.

2.7.3. O6pautenue, nocrynusmee 8 U111 KEPEUTOBA H. B. 1o HHpOPMAIMOHHBIM CHCTEMAM OOIIEro
MI0JI30BAHUS, TIOJIIEKUT PACCMOTPEHUIO B MOPSAIKE, YCTAHOBIEHHOM HACTOSIIUM TOJIOKEHUEM.

2.7.4. B cmyyae OTCYTCTBHS B NHCBMEHHOM OOpamieHuu (GamMuIui TpakJIaHWHA, HAIPaBUBIIETO
oOpallleHue, U ero Mo4YToBOro aapeca, o KOTOpPOMY JOJKEH ObITh HallpaBJIeH OTBET, OTBET HA oOpalleHue
He gaércs. [lpu 3TOM perucTpanuu u y4€Ty MOJIeKAT BCE MOCTYIHUBIINE OOPAICHUS TPAX/IaH, BKIOYAs U
Te, KOTOopble 1O ¢opMe HE COOTBETCTBYIOT TpPEOOBAaHUSM, YCTAaHOBICHHBIM 3aKOHOJATEILCTBOM IS
MMUCbMEHHBIX OOpaIICHU.

2.8. ObecnieueHue ycIOBMH s peanu3alii NpaB TpaKAaH IPU PACCMOTPEHUH MUCbMEHHBIX
o6parenuii B UTT KEPEUTOBA H. B.».

2.8.1. I'paxianus Ha craauyu paccMorperns B UIT KEPEMTOBA H. B. ero oGpaliieHus HMeeT IpaBo:

- IPECTaBIATh AONOJIHUTENIbHBIE TOKYMEHTBl U MaTepUalbl [0 paccMaTpUBaeMOMY OOpaIlIeHUI0 JTUO0
oOpamiaThcsi ¢ Mpock00it 00 UX UCTPeOOBAHUY;

- 3HAKOMUTBCS C IOKyMEHTaMU U MaTepHuallaMH, KacaloUIMMUCA PACCMOTPEHUs OOpalleHHsl, €CIH 3TO
HE 3aTparmBaeT MpaBa, CBOOOJBI M 3aKOHHBIE MHTEPECHI IPYTUX JIMIl U €CJIA B YKAa3aHHBIX JOKYMEHTaX M
MaTepuaiaXx He COJEep)KaTcs CBEJEHHs, COCTaBISIONIME TOCYJapCTBEHHYIO WM HHYIO OXPaHSAEMYIO
(dhenepaibHBIM 3aKOHOM TalHY;

- moslyyaThb Ha CBOE oOpallleHHe NHUCBbMEHHBIM OTBET MO CYIIECTBY, 33 HCKJIIOUYEHHEM CIy4aes,
YKa3aHHBIX B IIYHKTE 2.3 HACTOSIIETO MOJIOXKEHUS;

- MOJIy4aTh yBEJOMJICHHE O Iepeaspecaluy oOpalleHus B TOCYAapCTBEHHBIH OpraH, OpraH MECTHOIO
CaMOYIIPaBIICHHSI FITH JOJDKHOCTHOMY JIHITY, B KOMIIETEHITUIO KOTOPHIX BXOTUT pa3pelieHHe 10 CTaBICHHBIX
B 00OpAIEHUH BOIIPOCOB;

- oOpamiatbes ¢ 3asBJIEHUEM O MTPEKPALLIEHUH PacCMOTPEHUS O0paleHUS;

- OCYIIECTBIIATH UHBIE IEHCTBUA, HE MPOTHUBOPEYAIE HACTOSAIIEMY MOJIOKEHUIO.

2.8.2. AamuHMCTpanus o0ecreunBaeT:

- 00BEKTHUBHOE, BCECTOPOHHEE U CBOEBPEMEHHOE PACCMOTPEHUE MHCbMEHHBIX OOpallleHHi TpaxkaaH, B
cilydae He0OXOJUMOCTH — C y4aCTHEM IpakJaH, HallpaBUBIINX 00pallleHus;

- MOJyYeHHE HEOOXOIUMBIX Ul PACCMOTPEHHUS NMHUCHhMEHHBIX OOpAIICHUH TpaXKAaH JOKYMEHTOB U
MaTepHajioB B JIPYIMX TOCYJapCTBEHHBIX OpraHax, OpraHax MECTHOTO CaMOYIpPAaBICHHS U Y HWHBIX
JOJKHOCTHBIX JIMII, 32 UCKJIFOUEHHUEM CYJIOB, OPTaHOB JI03HAHUS M OPTaHOB MPEABAPUTEIHHOIO CIEICTBUS;



- HpI/IHSITI/Ie Mep, HaHpaBHCHHbIX Ha BOCCTAHOBJICHUC HJIU BaH_II/ITy HapymeHHHx HpaB, CBO60,Z[ n
3aKOHHBIX HHTEPECOB IPaK/IaH;

- HO,Z[I‘OTOBKy IINCBMCHHBIX OTBCTOB I10 CYIlIeCTBy IIOCTAaBJICHHBIX B O6paH_[eHI/II/I BOHpOCOB.

2.8.3. KonduaeHnuaibHple CBEICHHS, CTABIINE U3BECTHBIMH JOIKHOCTHBIM Jiniiam UIIT KEPEMTOBA
H. B. npu paccMoTpenun oOpaiieHuii rpaxjad, He MOTYT ObITh UCIOJIB30BAaHbI BO BPEJl 3TUM T'paKAaHaM,
€CJIM OHU MOT'YT TIOBJICYb YIIIEMJICHHE YECTH U JJOCTOMHCTBA TPaXk/IaH.

3. AAMUHHUCTpPATUBHBIC TPOLETYPbI

3.1. Onucanue nociae0BATENbHOCTH JAEHCTBUM B 4YacTH pPabOThl C MUCBMEHHBIMHU OOpaIleHUSIMU
IpaX/iaH.

OcHoBaHMEM JUIsl Hayana MCIOJIHEHHs] (YHKIHMU B 4acTH PabOThl C MUCbMEHHBIMU OOpallleHUsIMU
rpaiaH SBIAETCSA JMYHOE obOpamienne rpaxnanmpa B WUII KEPEMTOBA H. B. mmm nocTymieHue
oOpalleHusl TpaXJaHUHA C COINPOBOJUTEIBHBIM JTOKYMEHTOM M3 APYIMX TI'OCYAAPCTBEHHBIX OPIaHOB IS
paccMOTpPEHHUS.

3.1.1. [Ipuém n nepBuyHas 00pabOTKa MUCHMEHHBIX O0pAIICHUIA IPaK/IaH.

3.1.1.1. OOpamenue MOXeT OBITh JIOCTABICHO HEMOCPEICTBEHHO TPAXXAAHUHOM JHOO ero
IPEJCTaBUTEIIEM, TIOCTYIIUTh 10 OYTE, MO (akcy, M0 IEKTPOHHOI 1ouTe, 1o Teserpady.

3.1.1.2. O6pamienusi, yka3aHHble B M. 2.6. HACTOSIIETO TOJOXXEHHUS U JOKYMEHTHI, CBSI3AHHBIE C HX
paccMOTpEeHHEM, NTOCTYNAIOT K aJJMUHUCTPATOPY.

3.1.1.3. AaMuHHCTpaTOpP, OTBETCTBEHHBIN 32 NPUEM JOKYMEHTOB:

- IpOBepsieT NPaBUIbHOCTh a/Ipecallii KOPPECIIOHAEHIIMM M IEIOCTHOCTh YIIAaKOBKH, BO3BpAIlaeT Ha
MOYTY HEBCKPHITHIMH, OITHO0OYHO MOCTYNHUBIINE (HE MO aApeCy) MUChMa;

- BCKpbIBa€T KOHBEpPTHI, IpPOBEpSET HAINYME B HUX JOKYMEHTOB (pa3OpBaHHbIE JIOKYMEHTHI
MTOJKIICUBAIOTCS);

- IPUKJIAJBIBACT K TEKCTY OOpallleHusi KOHBEPT, HOCTYIUBIINE JOKYMEHTBI U MaTe€pUabl;

- B CJIy4ae OTCYTCTBHUS TE€KCTa OOpalleHMs] B IIMCbME COCTABJISIET CIPABKY CIEAYIOLIErO COJEPKAHUS:
«ITucema B aapec UII KEPEMTOBA H. B. uer» ¢ JaTOM U JIMYHOM MOJNHUCHIO, KOTOPYIO MpUJIaraeT K
MOCTYIUBIIMM JOKYMEHTaM.

3.1.1.4. T'enepanbHblii AUPEKTOP, OTBETCTBEHHBIM 3a HPHUEM JOKYMEHTOB, IOJIY4YUB OOpalieHue,
HeCTaHAapTHOE 1O (opme, MMerolee HEPOBHOCTH MO OOKaM, 3aKJIEEHHOE JIMIKON JIGHTOW, MMEIoIee
CTpaHHBIH 3amax, LBET, B KOHBEPTE KOTOPOI'0 MPOIIYIBIBAIOTCS BIOKEHUS, HE XapaKTepHbIE Ul MIOYTOBBIX
OTIIpaBJIeHUH (IIOPOIIOK U TaK Jlajee), He BCKPbIBAET KOHBEPT.

3.1.1.5. OGparieHusi ¢ MOMETKOH «JIMYHO», TMOCTYNUBIINE HAa MMs COTPYJHHMKA U €ro 3aMecTUTeNeH
nepealoTes apecaTaM HEBCKPBIThIMU.

3.1.1.6. Tlo mpocsOe oOpaTuBLIerocs TIpaxJaHUHA HAa KOMHUSAX WM BTOPBIX SK3EMIUIIpaX €ro
oOpareHus JejiaeTcs OTMETKA ¢ YKa3aHUueM JaThl puéMa oOparieHus: u coodmaeTcs TesedoH sl CIpaBoK.

3.1.1.7. OoOpaienusi, mHOCTynuBIIME 1O (akcy, MeperarTcs aIMUHHCTPATOpy U MOJJIekar
PaccCMOTPEHHIO B COOTBETCTBUH C HACTOSLIUM MOJIOKEHHEM.

3.1.1.8. O6pamenus, HoCTyMMBIINE Ha opunmanbHei caiit U1 KEPEMTOBA H. B. pacneuarsiBatorcs
Ha OyMa)KHOM HOCHTEJNE U MOJJIEKAT PACCMOTPEHUIO B COOTBETCTBUU C HACTOSIIIIUM OJIOKEHUEM.

3.1.1.9. TlocrynuBmume oOpaiieHuss TpakJaH M JOKYMEHTBI, CBA3aHHBIE C WX PacCCMOTPEHHUEM,
nepelaloTcs aJMUHUCTPATOPY, OTBETCTBEHHOMY 3@ OPTaHU3alMI0 padOoThl C OOpallleHUsIMU TpaXk/iaH, B J€Hb
ux noctymienns 8 UIT KEPEUTOBA H. B..

3.1.2. Peructpanusi NMCbMEHHBIX 00pallleHni Tpak/IaH:

3.1.2.1. Peructpamus oGpamenuii rpaxan, nocrymusmux 8 U1 KEPEUTOBA H. B. npousBoaurcs
reHepalbHbIM JUPEKTOPOM, B JKypHaje yuéTa MOCTYHAroIIMX MUCbMEHHBIX OOpalleHui rpaxkjaaH (najiee -
KypHa1) B TedyeHHe 3 AHEH C JaThl MX MOCTyIUIeHHWs. B ciydyae mocTyruieHus oOpallieHus B JI€Hb,
MPEIIIECTBYIONIMA TPA3AHAYHBIM WM BBIXOJHBIM JIHSIM, PETHCTpAlUs WX MOXET TPOHU3BOJHUTHCS B
pabouwuii 1eHb, CIEIYIOUINHA 3a TPa3THUYHBIMU HIIH BBIXOAHBIMH JTHSIMH.

3.1.2.2. T'eHepanbHBIi TUPEKTOP, OTBETCTBEHHBIN 32 OPTaHU3AIMIO paOOTHI ¢ 00PANICHUSIMU TPAKIAH:

- IPOCTABIISIET HA TIEPBOM JIMCTE OOpaIIEeHUs] B HXKHEM IIPABOM YIJIy WM APYroM CBOOOJHOM OT TeKCTa
MECTE, B KOTOPOM YKa3bIBa€T BXOSALINI HOMED U AaTy pEerucTpaluy;

- 3amuchiBaeT HMH(OpPMAIMIO O TMOCTYNUBIIEM OOpalleHHH TpakJaHMHA B KypHAI; (QamMuinio H
MHUIMAJBI 3asgBUTENs (B MMEHUTEIHHOM Majexe) u ero ajapec. Eciu muchbMo moxamnucaHo AByMst U Oolee



aBTOpaMU, TO TaKOE OOpAIICHHE CUYNTACTCS KOJUIEKTUBHBIM U PETUCTPUPYIOTCS JaHHBIE TIEPBOTO aBTOpa WU
aBTOpa, B aJI[pec KOTOPOTO MPOCST HAIIPaBUTh OTBET.

- B oOpartieHus (3asBIeHUE, Kal00a, IPEII0KEHHUE);

- KOJIMYECTBO JINCTOB U MPHUJIOKEHUN (€CITH UMEIOTCS);

- 1IaTy ¥ pErUCTPALIMOHHBIA HOMEDP 00pallleHNUS;

- KpaTKoe coJiepKaHue 00palieHus;

nepenaéT oOpalleHHe Ha pPAacCMOTPEHHE TeHEepaIbHOMY JUPEKTOPY WM €ro 3aMeCTHTEN0, B
COOTBETCTBHUH C paclpeieieHueM UX 005S3aHHOCTEN, B ICHb €r0 PEerucTpallii UM Ha CIEAYIOmui paboumnii
JICHb JIJISl TIOJITOTOBKY MOPYYCHH O PACCMOTPEHHUH OOpaICHHI TPaXKIaH;

3.1.2.3. Tlocne HaMOXKEHHUST PYKOBOAMTEIIEM PE30JIOIUUA O PACCMOTPEHHUU OOpalieHus B TOT K€ JCHb
WM Ha CIIENYIOIUN pabounii IeHb YKa3bIBaeT B )KypHaJIE:

- TOJIKHOCTh, (PaMIJIMIO U MHUIIUANIBI PYKOBOIUTEIS, HATOXKHUBIIIETO PE30JIIOLIMIO Ha 00pallleHue;

- COZIep>KaHUE PE3OJIIOLINN;

- (hpamMuTUIO M MHULIMATIBI OTBETCTBEHHOT'O UCTIOJIHUTENS (UCTIOHUTENEH);

- Ha TOpy4YeHHS, B KOTOPBIX COACPKHUTCSI TPochda MPOoMHPOPMHUPOBATH O pE3yibTaTax, CpPOK
UCIIOJTHEHUSI.

3.1.2.4. Tlocme peructpanuu oOpaiieHus B KypHaJIe OOpalieHHe MOAJISKHT PACCMOTPECHUIO
JOJKHOCTHBIM JIUIIOM — UCTIOJIHUTEJIEM.

31.3. PaccmoTpeHue NMCbMEHHBIX 00pallleHui Tpak]1aH

3.1.3.1. PykoBoautens (3aMeCTUTENIb T€HEPATHLHOTO AMPEKTOpa) B TPEXJHEBHBIN CPOK MPUHUMAET
OpraHU3aIMOHHOE PEIICHHUE O TTOPSJIKE PACCMOTPEHUS 0OpaIIeHUH TpaXxaaH.

3.1.3.2. Pesomonus pykoBOAUTENs (3aMECTHTENsI T€HEPaTbHOTO IUPEKTOpa) BKIIOYAeT (aMHIUU U
WHULMAIIBI JTOJDKHOCTHBIX JIMIl — WCIIOJHUTENICH, COJAEp)KaHHE MMOPYYEHHUs, MOJNUCh U JIaTy, a TaKxkKe
yKa3aHHe O CPOKE MOATOTOBKH OTBETA IPaKJIaHUHY.

3.1.4. IloaroroBka OTBETOB Ha MUCbMEHHBIE 0OpAIICHUS FPAaXAaH.

3.1.4.1. Tlpu mnOArOTOBKE OTBETOB HA MUCHBMEHHBIC OOpalleHHs] TpaxkJaH TOJKHOCTHOE JIUIIO,
OTBETCTBEHHOE 3a MCIIOJIHCHHE MOPYYCHHs O MOATOTOBKE OTBETA Ha OOpallleHue rpaklaHUHA, WCTIOIHSET
€ro B COOTBETCTBHH C pe3oiitolrel pykoBoauTens. [IucbMeHHbIH OTBET Ha oOpallleHus TpakJaH JOJIKEH
COJIEPKaTh:

- B HayaJle OTBETA, KeM PaccMOTpeHo obpaenue (axmunuctpamueii UIT KEPEUTOBA H. B.);

- ybe oopamenue (O.M1.0, anpec)

3.1.4.2. JIoMKHOCTHOE JHIIO, OTBETCTBEHHOE 3a WCIOJIHEHHE TOPYYEHHs, HU3ydaeT oOpalieHue
rpaXKJaHWHA U MaTepuajbl K HEMY, B TOM YHUCIIE, B I[EJISIX YCTAHOBIIEHUSI 0OOCHOBAHHOCTH JIOBOJIOB aBTOpa
oOpatieHusi, ¥ TPHUHATHS MEp IO BOCCTAHOBIEHHWIO, WIM 3alllUTE €ro HapyIIeHHBIX MpaB, CBOOOA u
3aKOHHBIX HMHTEPECOB, M MPH HEOOXOJUMOCTH 3alpallMBacT HEOOXOAUMYI0 HHGOPMAIMIO B JPYTUX
YUPEKACHUAX U OPTaHU3ALUSX.

3.1.4.3. JIoJKHOCTHOE JIUIIO — UCHIOJHUTEINb MOPYYEHHSI IOITOTABIMBAECT IPOEKT OTBETA U HAIPaBIISIET
€ro Ha NOJANKCH PYKOBOAUTEINIO B CIEAYIOLINE CPOKHU:

- Ha TIMCbMEHHBIE OOpalleHusi TpaXJaH IO BOIMpocaM, HE OTHocsmMMcs K Komrerenuuun WIT
KEPEUTOBA H. B., nomnexaiue nepeagpecauii B COOTBETCTBYIOIME OPraHbl, B KOMIIETEHIIMIO KOTOPBIX
BXOJHUT PEIICHUE IMOCTABJIEHHBIX B OOpaIlleHWHd BOMPOCOB, C OJHOBPEMEHHBIM YBEIOMJICHHEM 00 3TOM
rpakJaHuHA — B CPOK 110 7 THEHN cO IHSA uX peructpauuu B UII1 KEPEWTOBA H. B.;

- Ha MHUChMEHHBIE OOpAIlleHUs, COACPIKAIINE CBEJACHUS O UPE3BBIYANWHBIX CUTYyallUsX, — B T€UeHHUEe 3
JHEeW co nHA ux perucrpaunu B U1 KEPEUTOBA H. B.;

- Ha JCTYTAaTCKUE 3alpOChl, CBSI3aHHBIC C OOpAIICHUSIMHU TpPaKJaaH, — B T€UeHUE 3 AHEH CO JHS X
peructpanuu B U1 KEPEUTOBA H. B;

3.1.44. B cnywasx, ecid JUisi PacCMOTPEHHsS OOpamieHus TpaxiaaH HEOOXOIWMO MPOBEICHUE
CHeNHaTbHON MPOBEPKH, UCTPEOOBAHNE JOMOIHUTEIBHBIX MaTepUanoB, JUOO MPUHSATHE MHBIX MEpP, CPOK
WCTIOTHEHUS TTIOPYYCHHS MOXKET OBITh MPOJICH, HO He Oosee ueM Ha 30 qHei.

B cnyuae npoaneHus cpoka UCIOJIHEHUs TOPYUYECHUS B a/Ipec rpak/laHUHA HAIPABIISIETCS] YBEJOMIICHHE
C YKa3aHHEM CpOKa HaIlpaBJIEHUs OTBETA Ha ero oOparieHue.

3.1.4.5. Ecnu rpakaaHUH HEOJTHOKPATHO oOpaliasics Mo 0OJHOMY M TOMY K€ BOIPOCY U Ha OOpalieHus
ObUTM JIaHBl HCUEPIBIBAIONINE OTBETHI, HWCIIOJHUTENbh TIOPYYCHHUsS] BIIpaBe TMOJATOTOBHUTH OTBET O
HEIeTIeCO00Pa3HOCTH MPOJIODKCHHS TEPENUCKH C TPAXIAHMHOM IO JaHHOMY BOIPOCY B COOTBETCTBUU C
®denepanbHbIM 3aKOHOM «O MOPSIKE PACCMOTPEHHSI OOpAIICHUI TPaXTaH.



3.1.4.6. Ecnu rpakJaHUH YCTpaHWUJ INPUYMHBI, [0 KOTOPHIM OTBET IO CYIIECTBY MOCTaBICHHBIX B
oOpamieHuu BOIMPOCOB HE MOT OBITh JIaH paHee, BHOBb HAIpaBIEHHOE OOpalleHHue TpakIaHUuHA
paccmarpusaercs B MIT KEPEMTOBA H. B. B mopsizike, yCTaHOBIEHHOM HacToAmuM [TomoxenueM.

3.1.4.7. Ecnu nHa oOparieHue Ma€Tcs MPOMEXYTOYHBIM OTBET, TO B TEKCTE YKAa3bIBAIOTCS CPOK HIIU
YCIIOBHSI OKOHYATEIBHOTO pelieHus Borpoca. [Ipu 3Trom obpatienre npoaorkaeT 0cTaBaThCsl Ha KOHTPOJIE
710 OKOHYATEJIBHOTO PELICHUS BOIIPOCOB, U3JI0KEHHBIX B OOpAIICHHH.

3.1.4.8. OtBeTsl Ha OOpalIeHUS TPaKIAH TOJJICKAT BHU3UPOBAHUIO PYKOBOIUTENIEM (3aMECTHTEIIEM
TJIaBHOTO Bpaya).

3.1.4.9. OtBersl Ha oOOpamicHWs TpaXIaH B JCHb MX MOANUCAHUS PYKOBOAMTENEM (3aMECTHTEIEM
[JIaBHOTO Bpaua) WJIM Ha CIEAYIOIUNA pabouuii JIeHb PErUCTPUPYIOTCS U HAMPABISIIOTCS 3asBUTENSAM IO
IIouTe.

3.2. OnucaHue 1nocieaoBaTeIbHOCTH JCHCTBHI B YaCTU OCYILECTBICHUS JIMYHOTO MpUEMa IpaxiaH
B UIT KEPEMTOBA H. B..

OCHOBAaHHEM B 4YaCTH OCYIIECTBJICHMS JnuHOro mpuéma rpaxnan B U1 KEPEMTOBA H. B.
SIBJISIETCS 3alUCh TPaKIaHUHA HA JTUYHBIA TPUEM PYKOBOIUTETIS.

3.2.1. JIlnynblii npuémM TpakJaH OCYUIECTBIISIETCS T€HEPAIbHBIM JUPEKTOPOM B COOTBETCTBUHU C
rpaduKOM JTMYHOTO MpuéMa rpakaaH.

3.2.3. IIpuém rpaxxkaan oCylecTBIsI€TCs B OpsAJKe ouepéaHocTH. [IpaBo Ha nepBoouepeaHON TUUHBIN
MIPUEM UMEIOT:

- I'epou Coserckoro Coro3a;

- I'epoun Poccniickoit ®enepanuu;

- IOJIHBIE KaBajepbl opaeHa CiaBbl;

- Berepanbl Bennkoit OTeuecTBEHHON BOMHBI M BETEpaHbl OOCBBIX JICHCTBUIA;

- nHBanuAbl Bennkoit OTedecTBeHHON BOMHBI M MHBAUABI OOEBBIX JCHCTBHIA;

- uaBayn bl [ 1 Il rpymnm, ux 3aKOHHBIE IPEACTABUTEININ, CEMbU, UMEIOIINE JIETEH-UHBAIUIOB;

- TpakJaHe, MOJABEPrIIMecs BO3JCHUCTBUIO paJMallud BCIeACTBHE KaTtacTpodbl Ha YUYepHOOBLILCKOM
ADC;

- OepeMEeHHbIE KEHIIIUHBI.

3.2.5. Bo Bpemsi IM4yHOro mnpuéma TpakIaHUH MOXET ClejaTh YCTHOE 3asBJICHHE JIMOO OCTABHUTH
MMCbMEHHOE 00pallleHre Mo CYIIEeCTBY MOAHUMAEMbIX UM BOIIPOCOB, B TOM YHCIIE B IIEJISAX MPUHATHUS MEP IO
BOCCTAHOBJICHUIO WJIM 3aLIUTE €r0 HapYILIEHHbIX [1PaB, CBOOO] U 3aKOHHBIX UHTEPECOB.

Copep:xaHue yCTHOro oOpallleHusi KpaTKO 3aHOCHUTCS B JKypHAll PErucTpanudl JIUYHOTO mpuémMa
rpaxkjaanvuHa. B ciiydae, eciau M3J0KEHHbIE B YCTHOM oOOpaiieHuu (akThl U OOCTOSITEIBCTBA SIBISIOTCS
OUYEBUIHBIMU U HE TPEOYIOT JOMOIHUTENBHON MPOBEPKH, OTBET HA OOpaIleHHE C COIIacus Tpa)kIaHHWHA
MOJKET OBITh JIJaH YCTHO B XO/JI€ JJUYHOTO NpUEMa, O UEM JIEIAeTCs 3alKCh B KypHaJIe PETUCTPALMU JIUYHOTO
npueMa rpaxaad. B ocCTalbHBIX cllydasX AaeTcsi MUCbMEHHBI OTBET MO CYIIECTBY IOCTABICHHBIX B
oOpallleHuu TpakJaHuHa BOIIPOCOB.

[TuceMenHBIe OOpalieHusl Tpak[IaH, TPUHATHIE B XOJ€ JHYHOTO NpuéMa, MOANEKAT PEruCTpaluud |
PaccMOTPEHMIO B YCTaHOBJIEHHOM HacTosiuM [lonoxkeHrneM nopsake.

3.2.6. Eciiu B XO0Je NWUYHOTO MNpUEMA BBICHAETCS, YTO PELICHHWE NOJHMMAEMbIX TIPaXIaHMHOM
BOIIPOCOB HE BXOJMT B KOMIeTeHIMI0 aamuHuctparmn WII KEPEMTOBA H. B., rpaxiaHuHy
pa3bsACHSETCS, KyJa eMy CleayeT 0OpaTUThCS.

3.2.7. B xoae nu4HOTO npuéma rpakJaHuHy MOKET ObITh OTKa3aHO B PACCMOTPEHUH €ro oOpalieHus,
€Clli eMy paHee ObLI JIaH OTBET IO CYIIECTBY MOCTaBICHHBIX B OOpAIeHHH BOMPOCOB, O YeM JeNaeTcs
COOTBETCTBYIOIIAs 3alKCh B )KypHAaJle pETUCTPALlMU JINYHOTO MTpHeMa FPpaXKaaH.

3.2.8. KoHTponb 3a opraHuzanmeil JUYHOTO TpuéMa OOpalleHWil TpakIaH, pacCcMaTpUBAEMBIX Ha
nryHoM npuéme B UIT KEPEMTOBA H. B. OCYIIECTBIIAET T€HEPATbHBIN JUPEKTOP.

KonTponp 3a paccMOTpeHHEM MUCHhMEHHBIX OOpalleHUui TpaxklaH, MOCTYNMHBIIUX B XOJA€ JTUYHOTO
npuéma tpaxman B WII KEPEMTOBA H. B. ocymecTBiseTcs COOTBETCTBYIOIIMMH JOKHOCTHBIMU
JULaMHU, B COOTBETCTBUU C aJMUHUCTPATUBHBIMHU MpPOLEAYpaMHU, MPEAYCMOTPEHHBIMU HACTOSLIUM
[Tonoxxennem.

3.2.9. Pe3ynbpraromM ucnoiHeHUs] (GYHKIIMU B YaCTH OCYIIECTBIICHHUsS JTUYHOTO npuéma rpaxnaan B UII
KEPEMTOBA H. B. siBnsiercs:

- pa3bsCHEHHE 10 CYIIECTBY BOMPOCa, ¢ KOTOPHIM 00paTHIICS I'PaXIaHUH;



- NPUHATUE DPYKOBOJAUTENEM (3aMECTUTEIEM TIE€HEPAIBHOIO JUPEKTOPA), OCYLIECTBIISIIOIIMM IPUEM,
pEeIIeHus 10 MOCTaBIEHHOMY BOIIPOCY;

- HampaBlieHHE OoOpalleHHsi Ha pacCMOTPEHHE B COOTBETCTBUM C TpPEOOBAHUSMH HACTOSIIETO
ITonoxenus.



